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Business and Structure 
 
The Building Code Appeal Board tribunal, a quasi-judicial board, is established under the 
Local Government Act for the purpose of ruling on disputes arising from the interpretation or 
application of the Codes referred to in Section 692 of the Local Government Act.   
The tribunal has a complement of the chair, vice chair and three members, and receives 
administrative support from the Office of Housing and Construction Standards.  The term of 
membership is typically three years, with possible reappointment for an additional two years.  
 
The tribunal hears approximately 35 applications each year, with considerable variation in 
content and complexity.  The tribunal must exercise its jurisdiction in compliance with the 
rules of natural justice and in accordance with administrative law principles.  The tribunal 
primarily makes decisions and hears appeals from persons who have a dispute with a local 
authority having jurisdiction over the application or interpretation of the BC Building Code. 
The tribunal has the same power that the Supreme Court has for the trial of civil actions.   
A decision of the tribunal is final and binding. 
 
The impact of the tribunal’s decisions may be considerable and may involve substantial 
financial implications or changes in practice.  Members of the tribunal are expected to 
maintain the highest possible standards and must be able to demonstrate objective and 
balanced judgment, fairness, consistency and timeliness. 

Board Responsibilities and Accountabilities 

Responsibilities 

Board responsibilities fall into the following general categories:  

Managing Board Affairs:  Establish the processes and structures necessary to ensure 
the effective functioning and renewal of the board.  Includes: monitor and improve 
quality of board, ensure appropriate board orientation, articulate roles and 
responsibilities for board; define board process and guidelines, and identify potential 
candidates.  

Organization’s Mandate:  Fully understand the Board’s mandate set by government, 
review and make recommendations to government regarding the mandate as 
requested. 
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Corporate Issues:   Ensure code of ethical conduct and conflict of interest guidelines 
in place. 

Monitor and Report:  Account to government and stakeholders through appropriate 
reporting. 

Accountabilities 

In carrying out its work, the board operates within the broad policy direction of the  
Local Government Act for the purpose of ruling on disputes arising from the interpretation or 
application of the Codes referred to in Section 692 of the Local Government Act.  

Board Composition 

The individuals who make up the Board should, collectively, have the necessary personal 
attributes and competencies required to: 

 
 review all assigned matters, including documents and evidence available; 
 
 give high quality, well-reasoned decisions on a timely basis; 

 
 exercise sound judgment and skill in the conduct of proceedings and in 

communication with other public agencies or the public; 
 
 actively participate in a team environment and maintain a close working relationship 

with colleagues to enhance the quality, consistency and effective use of team 
resources; and, 

 
 act as a resource to new tribunal members and takes an active role in their orientation 

and training. 
 
Personal Attributes 

All Board members should possess the following personal attributes: 

 high ethical standards and integrity in professional and personal dealings; 

 appreciation of the responsibilities to the public; 

 ability and willingness to raise potentially controversial issues in a manner that 
encourages dialogue; 

 flexibility, responsiveness and willingness to consider change; 

 ability and willingness to listen to others; 

 capability for a wide perspective on issues; 

 ability to work as a team member;  

 strong reasoning skills; and 

 able to maintain information in a sensitive and confidential manner. 
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Competencies 

Collectively, the Board should comprise the following core competencies: 

 operational or technical expertise relevant to the operation of the board; 

• essential to have a broad, comprehensive and in–depth knowledge of the  
BC Building Code; 

• excellent written and oral communication skills, 
• understanding of case management practices and principles, 
• basic computing and internet skills, 
 

 legal awareness in the context of hearings before the administrative tribunal; 
 

 knowledge of government and the public sector environment; and 
 

 ability to conduct hearings in a fair and efficient manner. 

Governance Experience 

It is important that candidates understand the roles and responsibilities of the position and 
have the necessary experience and demonstrated skills to enable them to contribute to 
decision-making and oversight. 

Other Considerations 
 
Within the context of the required board skills requirements, consideration is given to 
diversity of gender, cultural heritage and knowledge of the communities served by the 
Tribunal. 

Vacant Position 

The following are the attributes of particular interest with respect to the position currently 
under consideration: 
   
 must have a comprehensive and in-depth knowledge of the BC Plumbing Code;  
 must have experience in the interpretation and application of the BC Plumbing Code; 
 must have knowledge of the BC Building Code;  
 as meetings are held in Vancouver, BC, preference will be given to candidates in the 

lower mainland area 
 
Time Commitment 
 
Meetings are held monthly, presently in the City of Vancouver, and can typically last up to 
five hours.   



Notice of Position 
Building Code Appeal Board  
November 2014 

 
 

Term 

The Chair of the board is typically appointed for an initial term of membership of 3 to 5 years, 
with possible reappointment of up to an additional 5 years. Board members are typically 
appointed for an initial term of membership of 2 to 4 years, with possible reappointment of up 
to an additional 5 years as well. 

Compensation 

Members receive $400 per meeting, the Vice Chair receives $525 per meeting, and the Chair 
receives $625 per meeting.  Expenses incurred while on Board business are reimbursed. 
Compensation for short meetings is pro-rated. 

Process for Submitting Expressions of Interest 

You may submit an Expression of Interest in serving on this board by clicking on the  
“Apply Online Now” button on the Board Resourcing and Development Office website 
(www.gov.bc.ca/brdo). 

British Columbia Appointment Guidelines 

Appointments to British Columbia’s public sector organizations are governed by written 
appointment guidelines.  For more information about the appointment process, and to view a 
copy of the guidelines, refer to the Board Resourcing and Development Office website 
(www.gov.bc.ca/brdo) and link to the page “The Appointment Process”. 
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